Faculty Job Description
Strategy:   Job Description for Nursing Faculty in Community Colleges
Target audience:  Deans, Directors and Assistant Directors of Nursing programs, Nursing Faculty, Human Resource personnel
Purpose: The purpose of this strategy to assist college personnel in a review of the job description for nursing faculty to facilitate recruitment and orientation of new faculty.  The DACUM (Develop a Curriculum) job analysis process was used in February 2003 to identify the key duties and tasks of the nursing faculty role.  
Process:  
A. Obtain job descriptions for district/college
B. Identify Duties and Tasks in DACUM Research Chart (click here for link) 
1. Develop Nursing Curriculum

a. Familiarize with conceptual framework

b. Perform literature search of content

c. Review selected textbooks/resources
d. Consult NCLEX blueprint

e. Establish curriculum goals and objectives

f. Outline course content

g. Determine course sequence

h. Select/develop multimedia resources

i. Develop outcome measurement tools

j. Submit curriculum for review

2. Provide Classroom Instruction

a. Assess learner needs

b. Review/update self knowledge

c. Review/update current topics

d. Analyze content to be presented

e. Determine teaching strategies

f. Prepare classroom teaching aids

g. Prioritize content to be presented

h. Practice presentation

i. Arrange classroom environment

j. Present theory content

k. Administer evaluation tools

3. Provide Clinical Instruction
a. Evaluate clinical site

b. Orient to clinical site

c. Review clinical objectives

d. Pre-plan with clinical site

e. Orient students to clinical site

f. Assign student to specific units

g. Facilitate patient assignments

h. Select conference topics

i. Pre-conference with students

j. Provide individualized clinical instruction

k. Demonstrate clinical procedures

l. Observe student performance

m. Provide student feedback

n. Conduct post-conference

o. Conduct ongoing evaluation

p. Develop remediation plan

q. Follow-up/final evaluation

4. Provide Student Support

a. Serve as student advocate

b. Serve as role model

c. Assess student needs

d. Promote student learning strategies

e. Refer students to counseling support resources
f. Refer students to learning support resources

g. Support student organizations
h. Facilitate work experience

i. Facilitate technological competency

j. Participate in student discipline

k. Support NCLEX preparation

l. Coordinate transition to workforce

5. Provide Nursing Program Support

a. Write clinical procedures
b. Participate in department/college committees

c. Request instructional supplies/equipment

d. Maintain instructional equipment

e. Support safe learning/work environment

f. Participate in local/national meetings

g. Participate in program evaluation

h. Submit student grades

i. Contribute to student files

6. Maintain Professional Development
a. Maintain RN licensure and specialty certifications
b. Maintain clinical currency

c. Maintain theoretical currency

d. Expand teaching skills

e. Interface in professional community

f. Interface with accrediting/licensing agencies

g. Participate in grant development

h. Participate in policy development

i. Participate in field/classroom research

j. Recruit new faculty

k. Mentor new faculty

l. Perform peer evaluation

m. Maintain curriculum vitae

C. Refer to DACUM Chart for Additional information

1. Worker Behaviors
2. General Knowledge and Skills

3. Tools, Equipment, Supplies, and Materials

4. Future Trends and Concerns

D. Develop/Revise Job Descriptions

1. Review existing job descriptions (see samples in Appendix)

2. Incorporate DACUM duties and tasks into job descriptions

3. Seek approval through necessary campus/district policies/procedures/committees/Academic Senate
E. Include DACUM Research Chart in Orientation Process for Faculty
1. Meet with Faculty/College Committee to customize job description to department/college needs (See samples in Appendix)
2. Develop Orientation materials (See Orientation Model) 
Appendix:  Sample Job Descriptions

LOS ANGELES COMMUNITY COLLEGE DISTRICT

ACADEMIC SENATE

Los Angeles Community College District

	ACADEMIC FIELD
	Instructor in Nursing Science, Clinical Practice



	DUTIES
	1. Instruct and supervise R.N. nursing students in the clinical agency.

2. Function under the direction of the Lead (Expert) Teacher for the course.

3. Participate in departmental activities associated with the instructional program.



	STATE MINIMUM

QUALIFICATIONS


	1. Any bachelor's degree and two years experience in nursing science, clinical practice, or any associate degree and six years of experience in nursing science, clinical practice. 

OR

2. A valid California credential authorizing service in nursing science, clinical practice, at the community college level.



	DISTRICTMINIMUM

QUALIFICATIONS
	1. Bachelor's in nursing from an accredited college or university.  

2. At least two years experience in the discipline. 

3. At least one year’s experience in direct patient care as a Registered Nurse.

4. Possession of a valid license as a Registered Nurse in the State of California.

5. Approval by the Board of Registered Nursing for Assistant Instructor in the clinical area in which the Instructor will be assigned.



	GENERAL

QUALIFICATIONS
	1. Communicate clearly with students and colleagues.

2. Work effectively with traditional and non-traditional students including but not limited to the culturally and ethnically diverse.

3. Demonstrate a willingness and commitment to extra-curricular responsibilities on behalf of the department, college and district.

4. Participate in professional organizations related to nursing and teaching.

5. Adapt to changes in the nursing program.


LOS ANGELES COMMUNITY COLLEGE DISTRICT

ACADEMIC SENATE

Los Angeles Community College District

	ACADEMIC FIELD
	Instructor in Registered Nursing



	DUTIES
	1. Instruction in theory and clinical practice in one or more of the following nursing areas: Medical-Surgical, Obstetrics and Women's Health, Pediatrics, Mental Health/Psychiatric, Geriatrics.

2. Instruction may include: Personal hygiene, client abuse, human sexuality, cultural diversity, ethnicity, nutrition (nursing therapeutic aspects), pharmacology, legal, social, and ethical aspects of nursing, nursing leadership and management.

3. Assist in the direction of student activities ordinarily associated with an instructional 
program on the community college level.

4. Participate in departmental activities associated with the instructional program.



	STATE MINIMUM

QUALIFICATIONS


	1. Master's in Nursing  OR 

2. Bachelor's in nursing  AND  Master's in health education or health science  OR

3. The equivalent  OR minimum qualifications as set by the Board of Registered Nursing, whichever is higher  OR

4. A valid California credential authorizing service in registered nursing at the community college level.



	DISTRICTMINIMUM

QUALIFICATIONS
	1. Master's in nursing  OR

2. Bachelor's in nursing  AND  Master's in health education or health science  OR  

3. The equivalent  OR  the minimal qualifications set by the Board of Registered Nursing, whichever is higher.

4.  At least one year's experience as a Registered Nurse providing direct patient care, or equivalent experience and/or education, as determined by the Board of Registered Nursing.

5. Approval of the Board of Registered Nursing to teach the specific assignment.

6. Possession of a valid license as a Registered Nurse in the State of California.



	GENERAL

QUALIFICATIONS
	6. Communicate clearly with students and colleagues.

7. Work effectively with traditional and non-traditional students including but not limited to the culturally and ethnically diverse.

8. Demonstrate a willingness and commitment to extra-curricular responsibilities on behalf of the department, college and district.

9. Participate in professional organizations related to nursing and teaching.

10. Adapt to changes in nursing education, and health care delivery.


LOS ANGELES COMMUNITY COLLEGE DISTRICT                               
 CLASS DESCRIPTION

PERSONNEL COMMISSION

CLASS CODE 4580

INSTRUCTIONAL ASSISTANT, NURSING

DEFINITION

Monitors a student nursing laboratory and assists students to improve their knowledge of

nursing and skill in performing clinical procedures associated with the assessment and care of medical, surgical, obstetrical, pediatric, geriatric, and psychiatric clients. 

TYPICAL DUTIES

1. Monitors the use of equipment, supplies, and facilities in a nursing laboratory.

2. Assists students to perform nursing procedures such as ambulating patients, dressing wounds, taking blood pressure, temperature, pulse, respiration readings, and administering injections, intravenous feedings, tracheal suction, and colostomy irrigations.

3. Sets up supplies and equipment and assists in conducting classroom demonstrations.

4. Issues materials and equipment to students for use in laboratory assignments; keeps records and affects the return of loaned items.

5. Maintains a card catalog of reference books, resource materials, and software 

6. modules located in the learning center.

7. Issues and maintains records of Learning Library use, loans and returns.

8. Assists students in the operation of a wide variety of audio-visual equipment and 
related software.

9. Assists faculty in the design and development of instructional and study aids.

10. Advises faculty of common problems encountered and progress being made by students using a laboratory as part of their educational program.

11. Maintains and makes minor adjustments and repairs to audio-visual and skills equipment such as carrels, VHS players, computers, overhead projectors, infusion control devices, and CPR and suctioning equipment. 

12. Maintains records of supplies and equipment and prepares requisitions as needed.

13. Receives, inspects, stores, and secures supplies and equipment and keeps 

14. storerooms and working areas orderly and clean.

15. Maintains records of student attendance and laboratory utilization statistics.

16. May administer practical written examinations.

17. May supervise student assistants.

18. Performs related duties as assigned.

DISTINGUISHING CHARACTERISTICS

An Instructional Assistant, Nursing applies knowledge of nursing principles, procedures and techniques in assisting students with problems related to their assignments, and is responsible for the day-to-day operations of a nursing learning laboratory.

SUPERVISION

General supervision is received from a division chairman.  Functional supervision is received from instructional staff.  Supervision may be exercised over student assistants.

CLASS QUALIFICATIONS

Knowledge of:
Current concepts, principles, and practices of nursing, clinical procedures associated with the treatment and care of medical-surgical, obstetrical, pediatric, geriatric, and psychiatric clients.

Basic anatomy and physiology.


Basic principles of microbiology.


Basic principles of nutrition.


Basic principles of health physics.


Basic principles of pharmacology.
Ability to:
1. Explain and demonstrate complex nursing concepts, practices and procedures to students.

2. Operate a wide variety of hospital equipment.

3. Follow complex instructions and procedures.

4. Work effectively and cooperatively with instructional staff and students.

5. Learn to operate and train students in the operation of audio visual equipment found in an instructional laboratory.

6. Keep accurate records.

ENTRANCE QUALIFICATIONS

Education and Experience:
Licensure by the State of California as a Registered Nurse.
LOS ANGELES HARBOR COLLEGE

Associate Degree Nursing Program

JOB DESCRIPTION -- LEAD INSTRUCTOR

The Lead Instructor is selected by the other faculty members in the course and is approved by the Division Chairperson.  The Lead Instructor must satisfy BRN "expert" standards for the area of nursing emphasized in the course.  The lead instructor is coordinator for the overall instruction of a particular course in theory and clinic.  She/he works with the other instructors in the assessment, planning, implementation, evaluation, and revision of course content and course syllabus.

The duties and responsibilities of the lead instructor are as follows:

1.
Assists the Chairperson of the Division.

1.1
Submits proposed instructor programs and requests for clinical experience to the Division Chairperson.

1.2
Submits requests for ordering National League for Nursing (NLN) exams.


1.3
Facilitates communication between students and instructors within the 



course leading to early problem resolution and mutual understanding.

2.
Assumes responsibility for arranging and conducting meetings and otherwise 


accomplishing business related to the course.


2.1
Provides direction and guidance to other instructors in the course in 



carrying out their assignments.


2.2
Collaborates with other instructors in writing course descriptions, 



objectives, modules and other materials included in the course content.


2.3
Collaborates with other instructors in selecting textbooks, reference



books, films, and other learning aids for the course.


2.4
Collaborates with the Division Chairperson and other instructors of the



 course in the selection of clinical facilities.


2.5
Collaborates with other instructors in scheduling classroom and clinical



experience and numbers of students in each section.


2.6
Plans with other instructors and participates in teaching in classroom



and clinical area and in evaluating student progress through the course.


2.7
Participates in counseling conferences with instructor and students as



indicated in problem situations.


2.8
Collaborates with other instructors in preparing, administering and



grading examinations for the course.  Participates in the preparation of



final evaluations for the course.

2.9
Coordinates the keeping of class attendance and grades and their subsequent submission to the records office and recording of grades in the nursing division office at the end of each course.

3.
Assists with the selection, orientation and evaluation of A.D.N. faculty to teach


in the course.


3.1
Collaborates with the Division Chairperson in the selection of instructors for the course.


3.2
Plans and implements orientation of new faculty in both theory and



and clinical facilities for the course.


3.3
Assists instructors to maintain continuity and quality instruction in 



the course.
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